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Train up a child in the way he 

should go, and when he is old 

he will not depart from it. 
Proverbs 22:6 
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HISTORY 
The educational work of the Seventh-Day Advent-

ists in Hilo was first started in 1897 by H. Brand who 

with his wife established the Hilo Chinese Mission 

School as a branch of the Anglo-Chinese Academy,  

which they started in Honolulu in  1894. 

In 1926 E.H. Giddings, pastor of the Hilo Seventh-

day Adventist Church, started a oneroom school with 

18 students. Mrs. Mildred Avery-Jared arrived in Octo-

ber 1926, to be the first teacher and remained until 

1930. 

The school was known as the KINOOLE STREET PRI-

VATE SCHOOL or HILO CHURCH SCHOOL and was lo-

cated on the present site of the Hilo Farmer's ex-

change. To accommodate the growing enrollment, 

which resulted in an increase to three classrooms, an 

exchange was made for property at 172 Kapiolani 

Street on June 20, 1938. The schoolhouse and church 

were relocated to the new site. The old school house 

was placed in the back Puna corner of the property 

and provided the needed space for future expansion. 

The present site on Kapiolani Street overlooks the 

city and commands a beautiful view of Hilo Bay. It is 

of historic interest, being known as the Nawahi prop-

erty. Joseph Kaho'oluhi Nawahi, educated at Hilo 

Boarding School, became a legislator after serving as 
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Minister of Foreign Affairs in one of Queen Lili'uokalani's 

five Cabinets. Emma Nawahi was one of the few surviv-

ing members of the old monarchal order of Hawaii, be-

ing the daughter of Kahaole-au and Tong Yee, a Chinese 

businessman and one of the first important figures in 

the sugar industry in Hawaii. 

In 1948 the school complex was enlarged with the 

completion of the gymnasium, which also housed class-

rooms, kitchen, and dining facilities. It was during that 

same year that publication commenced on the school's 

official newspaper, "Mauna Loa Rumblings." 

Mauna Loa School was given its name by Clifford 

Hansen, a pastor-teacher in Hilo from 1942-1944. It is 

said that he had a great love for the gently sloping, 

beautiful Mauna Loa, which erupted, during his ministry 

in Hilo and thus he named the school after it. In 1956 

plans were laid and construction began to bring about a 

complete transformation of the Nawahi Property, paving 

the way for Mauna Loa School's present facilities. Four 

new classrooms with storage and office space were 

added. 

FACULTY 
Mr. Joey Freitas has been at Mauna Loa School for 

five years with over 15 years of teaching experience. Six 

of those years he served as head teacher of the Kona  
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Adventist Christian School in Captain Cook, Hawai'i. Mr. 

Freitas grew up in Hilo and attended Mauna Loa School 

from grades 3 to 8.  After attending and graduating from 

Hawaiian Mission Academy, he earned a B.S. in Physical 

Education from Pacific Union College in Angwin, Califor-

nia in 1995. He received his M.A. in Teaching from La 

Sierra University in Riverside, California in 2007. 

Mrs. Joey Ferro, grades 2–3, graduated from the 

University of Hawaii, Manoa with a bachelors degree in 

Elementary Education. Joey inspires the children to be 

passionate about learning — academically, emotionally, 

socially, and above all, spiritually. Her main goal is to 

be a light for Jesus and to instill in the children a desire 

to have their own personal relationship with Jesus, that 

He can and wants to be their Best Friend. 

Mrs. Julia Kohltfarber, the K–1 grade teacher, is an 

experienced educator. She has taught at the multi-grade 

level for decades, and brings her experience as an out-

door educator and online school administrator with her 

to our school. 

Mrs. Abigail Jane Bumanglag is from California al-

though she was born in Hilo and attended Mauna Loa 

School from grades 1 to 8. She graduated from UH, Hilo 

and a B.A. in Early Childhood. Janie comes with 26 plus 

years of teaching experiences in preschool, after school 

care and children’s ministry programs. She has traveled 

through the United States and into Canada doing Sab-

bath School workshops for teachers and preparing and 
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leading out programs for children. She exhibits high en-

ergy levels, creative ideas, and a trusting relationship 

with God. 

MISSION STATEMENT 
To provide a Christ-centered, Bible-based, service-

oriented experience that will motivate students to be in-

dividual thinkers and to provide excellence in education 

that will lay a foundation for success and service in a 

modern world with Christ as their character role model. 

PHILOSOPHY 
Mauna Loa School's existence is based on the concept of 

Christian education, designed to foster the development of 

the mental, physical, social, and spiritual aspects of human 

character. We hold the Bible as the ultimate rule of faith 

and conscience and therefore utilize its principles in estab-

lishing the educational environment at Mauna Loa School. 

PURPOSE 
Mauna Loa School is a member of the worldwide educa-

tional system of Seventh-Day Adventists. It is operated by 

the Hilo, Puna, and Honokaa Seventh-day Adventist 

Churches to provide a balanced Christian education wherein 

each student experiences opportunities that promote devel-

opment of character. 
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OBJECTIVES 
1. To develop in each student the desire and reality of knowing 

God as a personal Friend and Redeemer. 

2. To challenge and inspire each student to develop a unique 

personality while forming a noble Christian character that 

emulates the values of Christ. 

3. To develop in each student the academic, social, and physical 

skills necessary for success in today's society. 

LICENSING AND ACCREDITATION 
Mauna Loa School is licensed, accredited, and admin-

istered by the Pacific Union of Seventh-Day Adventists, 

with offices located in Thousand Oaks, California. 

Accredited by: 
National Council for Private School Accreditation North 

American Division Commission on Accreditation 

Board of Regents of the General Conference of Seventh-Day 

Adventists 

Licensed by: 
Hawaii Council of Private Schools 

Hawaii Department of Human Services (Preschool) 

Member of: 
Hawaii Association of Independent Schools 

Hawaii Conference of Seventh-Day Adventist School System 
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POLICIES SUBJECT TO CHANGE 
Policies adopted during the year by the Mauna Loa 

School Board, but not printed in this handbook, will  be  

announced and subsequently printed for school families.  

These policies will have the same force as if printed in this 

handbook. 

NON-DISCRIMINATORY POLICY 
It is the policy of the Seventh-Day Adventist Church in 

all of its church-operated schools at all levels of education 

in the United States to admit students of any race, color or 

ethnic origin to all rights, privileges, programs and activi-

ties generally accorded and available to students in its 

schools. No discrimination is made on the basis of race in 

the administration of school policies, admission require-

ments, or other school-administered programs. 

ADMISSION 
An admission packet, student handbook, tuition rates 

and scholarship applications may be obtained online or at: 

 Mauna Loa School, 
 172 Kapiolani Street, 
 Hilo, Hawaii 96720 

 The packet may also be obtained by calling 935-1545. 

Revised and current registration packets for the upcoming 

school year are available by February 1. 
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The school administration requires that the applicant's 

transcript of records from the last school attended be re-

ceived by Mauna Loa School as the applicant is accepted. 

Students entering Mauna Loa School for the first time 

may be asked to take an entrance exam prior to enroll-

ment. Mauna Loa School reserves the right, after testing 

and counseling with the parents, to place the student in 

the grade appropriate to entrance exam levels. 

All new students will automatically be placed on a two

-month probation after which their names will be reviewed 

by the School Board to determine their permanent status 

at Mauna Loa School. Students with failing grades after the 

probationary period is over may need a grade adjustment 

or may be dismissed. 

REGISTRATION PROCESS 

Part One 
• Schedule time to meet with principal - (incoming students)* 

• Complete and submit a student application form 

• Submit copy of birth certificate or other document that con-

firms identity (incoming students) 

• Submit copy of latest report card (incoming students grades 

1–8) 

• Submit registration fee (waived during Priority Registration) 

• Submit financial assistance applications (if applicable) 

• Review Student Handbook, sign Statement of Acknowledge-

ment 
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Part 2: Process after Student is Accepted 
• Meet with school official to set up Financial Agreement for 

tuition. Parents will need to make a payment before their 

child starts school for the school** 

Right Before School Begins 

• Submit  Media Consent Form 

• Submit Student  Information Form 

• Submit Consent to Treat Form 

• Submit Health Records (including compliance with the State 

health requirements concerning TB testing) as well as a release 

card from the applicant's former school. Health record must 

include an immunization report. Students without proper 

health records may not enter  school. 

Students are required to show evidence of comple-

tion of the following 
• TB Testing - The tuberculosis skin test (also known as the 

tuberculin or PPD test) is used to determine if someone has 

developed an immune response to the bacterium that causes 

tuberculosis (TB). 

• Physical Examination 

• Immunization Report 

*Please call 935-1545 (935-5858 for preschool)  to set up an appointment with your 

child's teacher. 

** Please call 935-1545 to  set up an appointment with the school treasurer. 

AGE FOR ENROLLMENT 

Students entering Kindergarten must: 
• Be five years old by August 1. (Students who turn five years 

old by December 31 are eligible for pre-Kindergarten. These  

students  may  be  asked  to  take  a  First  Grade  Readiness 

Exam before entering First Grade. Mauna  Loa  School  reserves 
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the right,  after  testing  and counseling with  the parents,  to  

place these students in  kindergarten for an  additional  year.) 

• Bring birth verification in the form of a birth certificate 

Students entering First Grade must: 
• Meet the age requirements of the State of  Hawaii 

• Bring birth verification in the form of a birth certificate. 

PHYSICAL EXAMINATION 
A current physical examination is required for: 

• All children entering school for the first time in Hawaii; 

• All students entering preschool or kindergarten, grade 4, and 

grade 7 (and/or as outlined in the State of Hawaii immuniza-

tion schedule) 

• All new (transferring) students. 

The Department of Education Form 14 (Health Record) 

must be completed and signed by a physician. 

The results of a tuberculin test from the Department 

of Health or the student's physician must also be submitted 

before entering school. Exceptions to the above require-

ments may be granted for medical or religious reasons only 

if a signed statement from the State Department of Health 

attesting to and approving these exceptions is filed with 

the school. 

Periodic inspections for ukus (head lice) will be con-

ducted. Any student with evidence of ukus in egg form 

(nits) or adult form will be asked to stay out of school until 

there is no more evidence of ukus seen. 
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CURRICULUM AND INSTRUCTION 
Mauna Loa School offers young people excellence in 

education. Our staff is professionally trained and dedicated 

to quality. In our Christ-centered environment our students 

are encouraged to develop values, speech, behavior, and 

attitudes that will make them a success in all aspects of 

their lives. 

Some of the advantages of multi-grade schooling in-

clude: 

• Lower teacher-student ratio 

• Student can progress at his/her own pace while meeting aca-

demic expectations 

• More adaptable to individual differences and needs 

• Enhanced self-concept and achievement in work-study skills 

• Develops greater responsibility and independence 

• Increased exposure to academic experiences 

• Greater interaction between teacher-student-parents. 

Curriculum taught at Mauna Loa School is based on the 

Word of God. The curriculum stresses educating students 

for a life of worship, growth, and service, places a high 

estimate on the worth of the individual student, and dic-

tates that Seventh-Day Adventist Christian values be devel-

oped in every subject at all grade levels. 
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The curriculum includes: 

• Bible Art 

• Language Arts (Reading, Spelling, Writing, Literature, Speaking) 

Mathematics 

• Science and Health 

• Social Studies Physical Education Computer Literacy Music 

• Hawaiian Studies Outdoor School 

GRADING SYSTEM 
The school year is divided into four periods of approxi-

mately nine weeks each. At the end of each nine-week pe-

riod, a grade report card indicating the student's perform-

ance is sent to the parents/guardians/sponsors. Students in 

grades 4-8 will have a progress report of his/her grades 

sent home on a regular basis so that parents can keep an 

accurate and constant gauge of the student's progress. 

The following letter system of grading is used for all 

students in grades 1–8: 

A: Excellent - Indicates a superior quality of work and 

knowledge. 

B: Above Average - Indicates high quality work and 

good mastery. 

C: Average - Indicates acceptable quality work and 

satisfactory knowledge. 

D: Below Average - Indicates inferior work and below 

average knowledge of subject matter. Students earning a D 
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in semester averages will be required to bring grades up to 

a C before passing to the next grade level. 

F: Failing - Indicates that the quality and/or quantity 

of work is too far below what is expected for granting 

credit. 

I: Incomplete. A student may receive an Incomplete (I) 

in a subject because of illness or other extenuating circum-

stances, he/she failed to turn in sufficient work. An Incom-

plete must be removed within three weeks following the 

grading period or within the time period allowed by the 

teacher. 

STANDARDIZED TESTING 
Mauna Loa School administers the Iowa Test of Basic 

Skills in the fall of each year. Results from this test will be 

discussed during 2n d  quarter parent/teacher conference. 

CITIZENSHIP 
It is expected that students will respect the religious 

principles of the school and will cooperate with the school 

and teachers in maintaining the rules and regulations as 

printed in this handbook or as announced by the admini-

stration. 

Each student should consider all of his/her conduct as 

a reflection of the home, the parents, and the God who 

created him/her. Any practice that tends to nullify a Chris-
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tian atmosphere or defeat the purpose of the school is 

cause for dismissal. 

ATTENDANCE 
School attendance is a joint responsibility of the home 

and school. Parents/guardians are to notify the school of 

any immediate or anticipated absences of their child. 

Absences from school will be excused for the follow-

ing: 

• Short illness (3 consecutive days or less) with a note or phone 

call from parent/guardian 

• Long illness (4 consecutive days or more) with a note from 

the doctor 

• Death of an immediate family member 

 

When there is an accumulation of 20 unexcused ab-

sences Family Court may be notified. 

 

Students missing school due to vacation or due to 

other prearranged parental reasons must work on their as-

signments before leaving school or during their absence. 

Work assigned during the absence will not be accepted for 

credit more than one day after retu rning to school and 

students will not receive credit for citizenship or class ac-

tivities such as quizzes or videos that may have been 

missed. 
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TARDY POLICY 
Tardiness is the absence of a student in the classroom 

at the time the regularly scheduled session begins 

(8:00am). It is a reasonable expectation that in order for a 

learning activity to exist, each student must arrive to class 

on time (punctually). A student who is tardy to class, not 

only places his own learning in jeopardy, but also inter-

rupts the learning of other students. 

It is the parent's responsibility to explain in writing any 

tardiness to school. Failure to provide a written explana-

tion will automatically be considered unexcused tardiness. 

Excused tardiness include: 

• student illness;  

• medical appointment (doctor's note is required for proof);  

• death in the family;  

• previously approved school-sponsored event;   

• other individual student tardiness beyond the control of 

the parent or student as determined and approved by the 

principal. 

Unexcused tardiness includes any tardiness that does 

not fall into one of the previous excused tardiness catego-

ries, including slower than normal traffic, a "late start", 

etc. 

CONDUCT 
To choose to attend Mauna Loa School is to choose to 
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comply with its guidelines and policies. These policies are 

a code of behavior that reflects the quality of character 

development to which Mauna Loa School is dedicated. 

Students are to conduct themselves at all times as 

Christian young people. Proper conduct is expected at all 

functions, or religious services held on campus. Boisterous-

ness; running on the walkways, horseplay, rough-housing, 

or scuffling anywhere in the buildings on campus, or any 

conduct of discourteous nature are examples of improper 

conduct and will not be permitted. 

Conduct and behavior, whether on or off campus, that 

is inconsistent with the standards of Mauna Loa School, will 

affect a student's continued enrollment at Mauna Loa 

School. 

Discipline, when needed, will be designed to direct 

the student toward a more meaningful acceptance of 

Christian rules of conduct. 

The first offense in any of the following may constitute 

grounds for serious discipline, suspension, or dismissal: 

1. Use and/or possession at any time, or furnishing to others 

narcotics, tobacco, or alcoholic beverages in any form 

2. Use of profanity, obscene language, or gestures 

3. Improper conduct or suggestions, passing or displaying ob-

scene literature or pictures 

4. All forms  of  sexual harassment 

5. Any  act of dishonesty,  deception  or willful disregard of 

school  regulations; 

6. Willful destruction or defacing of school property, including 
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desks, books, or buildings (i.e. gum under furniture, graf-

fiti, and carving on furniture). Parents will be charged for 

any school property willfully damaged by students. 

7. Willful disrespect or disobedience to any member of the fac-

ulty or disrespect toward another student. This includes 

any form of teasing or put-down. 

8. Gambling, betting, possession of playing cards, dice, or 

other gambling devices, fireworks, knives, firearms or any 

other potential weapon at school 

9. Cell phones, radios, tape recorders, iPods, CD-players, video 

games, and other electronic equipment are not to be 

brought to school or to any school function unless specifi-

cally approved by school faculty. Such items may be confis-

cated until the end of the quarter. 

10. Experimenting or sympathizing with teachings and practices 

of occultism, mysticism, spiritualism, etc. 

11. Undermining of school ideals, philosophy or school policies; 

12. Making or possessing a pass key, breaking locks, doors, en-

tering windows, tampering with the locks, lights, wiring, 

telephone or fire alarm system 

13. Hazing, initiations, threatening, extortion, injurious acts, 

degrading or disgracing acts 

14. Leaving the campus without proper permission or transpor-

tation arrangements 

15. Unpatriotic or unlawful acts 

16. Negative attitudes that may be detrimental even though 

there has been no specific violation of school regulations 

The following are areas of unacceptable conduct. Ac-

cumulation of violations in these areas will lead to suspen-

sion or dismissal. 

1. Disruptive or uncooperative conduct 
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2. Excessive talking 

3. Annoying students or faculty 

4. Littering 

5. Dress code violations. 

DISMISSAL POLICIES 
When, in the judgment of the faculty, a student's con-

nection with the school is no longer beneficial to himself/

herself, or his/her influence is detrimental to others, the 

student may, after counsel with the parents/guardians/

sponsors and a review by the School Board be dismissed 

from school. Dismissal may result in the following in-

stances: 

 

1. When no improvement occurs after these avenues have been 

exhausted: 

a. Counseling with the student 

b. Parent-teacher-student conferences 

c. Suspension from school 

2. When the student is not willing to be helped. 

3. When disregard of school standards is demonstrated in areas 

included under the previous heading of CONDUCT. 

 

Students and parents may appeal disciplinary actions 

in the following manner: 

1.  A request, in writing, is to be made to the principal and/or 

School Board chairperson at least two weeks before a regu-

larly scheduled board meeting from the parent(s) or stu-

dent who wishes to appeal a decision of the School Board. 
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2. The school will notify the parties involved as to the date 

and time when the School Board will hear the appeal. 

3. Only the parties involved may present their appeal, present 

relevant evidence, and request to change the decision of 

the School Board. They may have another person present 

with them, but this person must be someone other than an 

attorney. An attorney(s) cannot be present who is repre-

senting those who are appealing, nor as legal representa-

tion for the school board or its members. 

4. Confidentiality will be required from those present at the 

meeting. The procedure is as follows: 

a. The school administration will give a brief review as to 

the actions taken and the facts supporting them. 

b. Those that are directly involved and appealing the deci-

sions of the School Board may present information to 

support the claim that the process was not fair, and/or 

there was a lack of evidence to support a reasonable ba-

sis for the decision. Clarifying questions may be asked. 

c. The School Board reserves the right to set reasonable lim-

its on the length of the presentation and other proce-

dures of the meeting. 

d. The School Board will go into Executive Session to make a 

decision. Those appealing will not be present for this 

discussion or vote. The vote will be by secret ballot. 

e. The School Board chairperson and/or principal will notify, 

in writing, the parties involved as to the action taken. 

DRESS AND GROOMING STANDARDS 
Seventh-Day Adventist educational philosophy teaches 

that we should honor the Creator in all things, including 

dress and personal grooming. School standards require 

modesty, neatness, and cleanliness to promote character 
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building. 

General Guidelines: 
1. The wearing of any jewelry is not allowed. This includes, 

but is not limited to, ear or nose rings, necklaces, pen-

dants, bracelets, anklets, or chains. The only exceptions 

are watches and medical ID. 

2. All apparel is to be worn loosely enough to allow ease in 

movement, breathing, and blood circulation. No baggy or 

tight fitting apparel will be allowed. 

3. Any apparel or object that is associated with gang member-

ship is not allowed. This includes, but is not limited to, red 

or blue bandanas. 

4. Tattooing of any part of the body, whether permanent or 

temporary is not allowed. This includes monikers, initials, 

letters, words, or pictures. 

5. Apparel should be neat, clean, and kept in good repair. 

6.  No apparel is to be worn which drags on the floor. 

7. Sandals with a heel strap, dress shoes, or athletic shoes 

must be worn at all times. Boots, rubber slippers, cleats, or 

taps are not allowed. 

8. No make-up or nail polish of color is allowed. 

SCHOOL UNIFORMS 
Mauna Loa School has adopted the following school 

uniform: 

1) A navy blue, forest-green, or maroon polo shirt with the 

school logo embroidered on it. 

2) Solid color gray, khaki, or black pants, slacks, skirts, or 

shorts properly worn at the waist- or hip-line. 

3) Girls are allowed to wear polo shirts with cap sleeves. 
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4) Any uniform from the past, including white, gray, etc, is 

allowed until those uniforms are no longer fit for service. 

Any combination of the above is acceptable for school 

attendance. Uniform shirts can be purchased from the 

school. The school will inventory a supply of uniform shirts 

for the students. The bottoms can be obtained from Land's 

End, Target, Old Navy (online), or any vendor of the par-

ents/guardian/sponsor's choosing. 

Students' school uniforms are to be worn at all times 

while in school or on school outings unless otherwise in-

structed by the teacher. A signed note from home is neces-

sary, stating why a student is not wearing a uniform, for 

the student to be admitted into class. Students may wear a 

school t-shirt under their uniform provided it does not pro-

trude from under the sleeves. 

Students at school outings that include beach or water 

activities must wear modest beach attire. Bikini’s for boys 

or girls are not permitted. Beach wear shorts or bottoms 

must not be revealing. Girls are to wear non-see-through 

tops with arms (t-shirt style). 

Guidelines for Girls 

Skirts or shorts should be long enough to promote 

Christian modesty. Shorts should reach no higher that 3–5 

inches above the top of the knee, and skirts should be at 

least knee length. The school administration reserves the 

right to distinguish appropriate lengths. Abuse of these 

guidelines can result in shorts being restricted and allowed 
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for physical education only and the student being sent 

home to dress appropriately. 

Guidelines for Boys 

Shirts must be worn at all times. The only exception is 

during PE class and with approval of the teacher. Modest 

shorts will be allowed. The school administration reserves 

the right to distinguish appropriate lengths. Abuse of these 

guidelines can result in shorts being restricted and allowed 

for physical education only and the student being sent 

home to dress appropriately. 

Hairstyles 

All students should have their hair styled in such a 

manner that it does not interfere with their vision. Hair 

should be kept neat and clean. 

The length of a boy's hair should not completely cover 

the collar of the uniform polo and his ears should be at 

least partially exposed. 

No faddish type hairstyles will be allowed. This in-

cludes, but is not limited to, spikes, Mohawks, and unnatu-

ral hair colors. It also includes lines, letters, numbers, or 

designs cut into the hair. Cultural or family traditions in 

hair styles will be addressed on a case by case basis. 

BICYCLES, SKATEBOARDS, SKATES 
All bicycles should be locked while on campus, Skates 

and/or skateboards are to be checked into the principal's 

Student Handbook 



Page 28 

office upon arrival and may be checked out again upon the 

student's departure. 

LANGUAGE 
Since the language of a child is of great importance to 

his/her moral, cultural, and social progress, the use of 

Standard English will be spoken on the school campus. 

SCHOOL LUNCH 
Except for fundraiser lunches, Mauna Loa School does 

not have a prepared lunch program. Students will be ex-

pected to bring a lunch from home each day. Students will 

be expected to display proper table manners during the 

lunch period. 

A wholesome vegetarian diet of fruits, nuts, grains, 

and vegetables, is encouraged. Foods high in fat or sugar 

such as caffeinated soft drinks, candies, or cakes are not 

recommended. While discouraged, if meats are brought as 

part of the lunch, clean meats as outlined in Leviticus 11 

are to be used. 

Students celebrating a birthday may bring special 

treats to school to pass out to their classmates as long as 

the staff is alerted ahead of time. Staff may reserve the 

right to ask that the treats be passed out after school. 
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CARE OF  SCHOOL PROPERTY 
Students are to take good care of the school and con-

nected church property and will be requ ired to pay for the 

repai r or replacement of property damaged by them 

through carelessness. The church property is OFF LIMITS to 

students on school days unless specific permission is ob-

tained from school or church staff. 

SCHOOL PHONE AND COMPUTERS 
 The school  telephone, utilities, computing infrastruc-

ture, copy facilities, and electronic assets are for business 

only. Students and teachers should not be called during 

school hours except in case of emergency. Electronic and 

network access is by permission only and then only for stu-

dents. Permission from the teacher will be required for any 

student to use the telephone. 

VISITING 
Parents are encouraged to visit their children's class-

rooms, but should make arrangements with the school of-

fice first. 

Student's friends are discouraged from visiting them at 

school. Arrangements must be made with the school office 

if out of town visitors plan to visit. Student visitors must 

abide by the school's dress and conduct standards. 
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PARENT/SCHOOLRELATIONSHIP 
Mauna Loa School strives to conduct all of its activities 

both in and out of the classroom in accordance with good 

Christian educational principles. The school solicits the co-

operation of the parents, guardians or sponsors in helping 

to maintain these standards. A child's progress will be 

greater if the parent and teacher work together. 

Parents are encouraged to visit the school and talk 

with the teacher regarding their child's progress in school. 

Mauna Loa School assumes responsibility for the stu-

dent during class time and schoolsponsored activities. We 

would hope that each parent and guardian would recognize 

their responsibility by assisting their children to maintain 

the principles, regulations, and standards of the school be-

yond those hours. Parents are encouraged to provide regu-

lar study time and a quiet place for study each weekday 

evening. Parties and social gatherings held on nights pre-

ceding a school day are detrimental to a student's aca-

demic progress. 

NON-MAUNA LOA SCHOOL STUDENTS 
Mauna Loa School welcomes non-Mauna Loa School stu-

dents who wish to join in preapproved school classes, such 

as music, art or computer. The tuition is $250/semester for 

each class and must be prepaid. 

Non-Mauna Loa School students may also join with the 
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school on field trips and Outdoor School, provided they pay 

the required fee and are accompanied by a parent chaper-

one. 

HOME AND SCHOOL ASSOCIATION 
This organization of parents and teachers seek through 

its meetings to make the work of parents and teachers 

more effective in the education of our students. Each year 

the Association sponsors a project that will result in a tan-

gible betterment of the school or equipment. The officers 

of the Association invite each parent to support the work 

of the Association by attending meetings and becoming in-

volved in support of the projects. 

CHILD PROTECTIVE SERVICES 
"Any person who has reason to believe that child abuse or ne-

glect will occur in the reasonably foreseeable future, may im-

mediately report the matter to the department (Child Protec-

tive Services) or to the police department."  

Mauna Loa School is required by state law to be in 

compliance with this directive. Therefore, it is the policy 

of Mauna Loa School to report any suspected or reported 

child abuse or neglect to Child Protective Services or the 

police department. 
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GUIDELINES FOR PARENT/TEACHER 

COMMUNICATION 
Communication is the key to understanding. A good 

relationship between the home and the school depends 

upon effective communication. If this communication is to 

have a favorable outcome, it must be free of obstructions 

that may lead to misunderstanding and deteriorating rela-

tionships. 

These guidelines are offered for the benefit of parents 

and school personnel. Appropriate behaviors and communi-

cation skills are shared in an attempt to help ensure posi-

tive relationships between parents and school personnel.  

The principles of the Bible, especially Mathew 18:15-22, 

should govern all communication. 

Guidelines for Parents: 

Cooperation between parents and teachers will help 

provide positive educational experiences. When students 

perceive a spirit of mutual support and cooperation be-

tween parents and teachers, they will display a more eager 

attitude towards learning and achievement. Therefore, 

parents, you are encouraged to use the following guide-

lines: 

1. Contact the teacher before drawing conclusions. Make sure 

you understand thoroughly and get the full picture. 

2. Be sensitive to the personal needs of the teacher. Make your 

contact within reasonable hours by making an appointment 
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with the teacher (never during class time, at Sabbath 

School or church, when a teacher is supervising students, 

etc.) 

3. Refrain from express ing negative opinions or judgments 

about a teacher in the presence of your child because this 

can undermine the confidence in the teacher and affects 

your child's relationship with the teacher. 

4. Talk with the teacher about your problem privately. Gener-

ally, and in harmony with Matthew 18, you should talk to 

the teacher before speaking with the principal. 

5. Avoid informal meetings with other parents to discuss your 

problem because that hinders the problem solution process. 

6. Be patient. Allow some time for the resolution of the prob-

lem by the teacher, student and/or principal. Establish 

with the teacher a mutually agreed upon time limit to re-

view the progress. Stay in contact. 

7. Avoid expressing personal feelings during a conference with 

the teacher/principal, as that tends to interfere with ob-

jectivity. 

8. Remember the teacher sees your child from a different per-

spective than you but wants your child to succeed as much 

as you do. 

9. Follow Problem-Solving Procedures if problems or issues 

persist. 

PROBLEM-SOLVING PROCEDURES 
The student is our prime concern. The following steps 

are offered with this in mind. It is recommended that the 

steps be followed in sequence. 

1. A parent/teacher conference should be held as soon as pos-

sible in order to identify the problem and isolate the facts. 

This first step should resolve the majority of problems. 

Student Handbook 



Page 34 

Parents should schedule  an appointment with the teacher 

in order to not disturb the normal class schedule. 

2. A parent/teacher confer ence with the principal may be 

held if the concerns remain unresolved after the  first 

meeting. 

3. Before further action is taken, a second parent/teacher/

principal conference should be held with the problem area 

stated in written form. Only first hand information which is 

current for this year and which directly affects the indi-

viduals concerned should be considered. 

4. Any unresolved problems may then be brought before the 

appropriate committee of the School Board (usually the 

Personnel Committee or the Executive Committee of the 

board). It is the responsibility of the Board Chairperson 

and/or Principal to decide the most appropriate commit-

tee. 

5. If any of the parties involved still feel that the problem is 

unresolved, they may request that it be brought before the 

School Board. This is done by requesting in writing that the 

matter be placed on the School Board agenda.  This usu-

ally .should be done at least two weeks prior to a meeting. 

6. The Superintendent of Schools for the Hawaii Conference is 

a member of the School Board and the Executive Commit-

tee, and the Chairperson of the Personnel Committee. In-

volvement of the Superintendent and/or Conference occurs  

during Step #4 and Step #5 above, but not usually before 

the other steps have been followed. 

These Guidelines for Parent/Teacher Communication 

were prepared by the. Office of Education of the Hawaii 

Conference of Seventh-Day Adventists. 
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OPERATING HOURS 

Preschool 

Monday–Thursday  7:30 am to 5:00 pm.  Friday 7:30 am 

to 3:00 pm. 

Elementary 

The gates are open at 7:15 a.m. The students may put 

their things away and head up to the playground 

(gymnasium if it is raining). 

The school day is Monday through Thursday 8:00 am to 

3:00 pm and Friday 8:00 am to 1:30 pm.  

Students are to be picked up within 30 minutes after 

dismissal. 

Students who remain on-campus after the half hour 

time period will be taken to afterschool care. (See After 

School Care section for more information and rates.) 

LEAVING THE CAMPUS 
Mauna Loa School operates a closed campus. Any stu-

dent who is truant from school or leaves the campus with-

out the principal's permission during the school day will 

receive an automatic suspension. Subsequent violations 

may result in the student's expulsion from school. 
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MEDICATION 
Mauna Loa School does not administer medication of 

any kind to any student. 

INSURANCE POLICY 
The school carries limited accident coverage on all 

students while at school, on any school-sponsored activity, 

and while in transit to and from school. To receive assis-

tance for medical or dental care in connection with a 

school related injury: 

1. Notify the school within 48 hours. 

2. Obtain insurance forms from the school office to be com-

pleted with the assistance of the supervising teacher and 

principal. 

3. Submit forms to doctor for completion and processing. 

4.  Return all forms to the school along with medical bills. 

ASBESTOS 
Mauna Loa School has buildings that contain asbestos 

containing materials (ACM'S) in a non-friable condition, 

which present no hazard to anyone. The asbestos is con-

tained in the floor tiles in the cafeteria. This use of asbes-

tos poses no health risk to students or employees. 

The school's ACM's are inspected semi-annually and 

managed according to AHERA regulations. Records of our 

management training are in our school management plan, 
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which is on file in our office and Hawaii Conference Of-

fices. Our management plan is available on request. 

Our designated local Education Agency manager is at 

the Hawaii Conference of Seventh-Day Adventists in Hono-

lulu. He/She can be reached at (808) 595-7592. 

AFTER SCHOOL CARE 
After School Care is to provide a safe, caring environ-

ment while meeting a child's needs. Our program includes 

playtime, time for homework, and other activities. There 

are no field trips or off site activities. All standard emer-

gency plans and safety procedures are followed.  

The program operates Monday – Thursday from 3:00 – 

5:00. Fridays from 1:30 pm – 5:00 pm. The program will be 

held on campus and will consist of homework completion 

time and other activities. 

The care fee is a non-prorated $150/mnth per student 

will all payments made in advance through Smart Tuition.  

Temporary after school care should be arranged at least 

one day in advance. Temporary care is charged $3 for the 

first 15 minutes (30–45min after dismissal), then an addi-

tional $7 for the remainder of the day. 

SCHOOL WEB PAGE 
www.maunaloaschool.org 

Mauna Loa School maintains a web page to help com-

municate with school families, the school constituency, 
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and the community. The web page provides information 

about the school, access to application forms, and updates 

on school events. 

School families may "login" to the web page to get 

more detailed communication from the student's teacher 

regarding classroom communication and class assignments, 

as well as School Board information including meeting 

agendas and meeting minutes. 

School families may also pay their monthly tuition 

online via the web page. 

SCHOOL BOARD 
The Mauna Loa School Board is comprised of represen-

tatives from the schools three constituent churches as well 

as the constituent pastors, the school principal, the Home 

and School Leader and members of the Hawai'i Conference 

of Seventh-Day Adventists, including the Hawai'i Confer-

ence Superintendent of Schools. 

The  school board is  responsible for the operation of  

the school within the guidelines and policies adopted by 

the Conference Board of Education and the school constitu-

ency as stated in the Constitution and Bylaws. 

The school board may elect or appoint such commit-

tees as are deemed necessary to fulfill the functions of the 

school board. Such committees receive their authority and 

direction from the school board, and are responsible to the 
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school board. The Personnel Committee is chaired by the 

superintendent of schools of the Hawaii Conference of Sev-

enth-Day Adventists. 

The School Board usually meets on a monthly basis 

during the school year. Scheduled meetings, board agendas 

and minutes are posted on the web page as well as the 

school's outside bulletin board. 

HIGH SCHOOL 
Mauna Loa School continues to make plans for a high 

school program. Contact the principal for updates. 

MAUNA LOA PRESCHOOL 
Mauna Loa Preschool provides educational services for 

three to five year olds. The program is licensed by the 

State of Hawaii. This program also complies with the 

guidelines given by the Hawai'i Conference of Seventh-Day 

Adventists and the Pacific Union Conference of Seventh-

Day Adventists. In addition to this Student Handbook, the 

preschool also provides a supplemental handbook specific 

for the preschool. 

FINANCIAL INFORMATION 

Tuition Rates 

Mauna Loa School is supported in part by tuition pay-

ments and in part by the Hawaii Conference of Seventh-
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Day Adventists and by the Hilo and Puna Seventh-Day Ad-

ventist churches. In view of this, the tuition rate for con-

stituent members will be less than for nonmembers. 

(Due to the uncertainties of business conditions and mone-

tary values, Mauna Loa School reserves the right to revise 

the published rates as necessary, without notice.) 

TUITION POLICY 

Billing Policy 

Classroom instruction extends from August through 

May. The annual tuition is billed in ten equal invoices 

starting on July 25 and ending on April 25. Mauna Loa 

School has a prepay policy and classroom instruction given 

in August will be billed in July, classroom instruction given 

in September will be billed in August, etc. 

Financial  Agreement 

At the time of registration, a financial agreement must 

be arranged by both the responsible financial party and a 

school official. 
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ble 

# of Students in 

family 

Tuition per 

Month 

Tuition per Year 

Non-Constituent 

K–8 

1 $400 $4000 

Constituent K–8 1 $370 $3700 

Preschool 1 $590 $5750 
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PAYMENT OPTIONS 

Smart Tuition 

Mauna Loa School uses Smart Tuition as its tuition 

management service. Smart Tuition offers families a vari-

ety of ways to manage their tuition payments, provide ac-

count visibility, flexible payment options and 24/7 cus-

tomer seNice. All families must enroll in Smart Tuition in 

order to pay tuition, after school care, field trips and addi-

tional costs throughout the school year. A school official 

will help you through the process. 

Prorated Tuition 

Except for the month of August, the tuition will be one

-half the regular monthly tuition for students who enroll 

after the 15th of the month. A full month's tuition will be 

assessed for students who withdraw from Mauna Loa School 

after receiving instruction for one or more days in the 

month. 

Childcare Agency Payments 

Preschool families receiving outside agency payments 

need to submit a signed "Release of Information" to the 

school as well as documentation of the award amount. All 

outside agency payments need to be set up as Direct De-

posit to Mauna Loa School. 

Discounts 

Prepay Full Year's Tuition — Families who pay the full 

year's tuition at registration will receive a five percent (5%) 
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tuition discount. Families who pay the full semester's tui-

tion will receive a two percent (2%) tuition discount. 

Multiple Family Discount — Families with two stu-

dents enrolled in Mauna Loa School will receive up to 

$250/year or $25/month discount/child. Families who en-

roll three children will receive up to $500/year or $50/

month discount/child. Families with additional students 

enrolled in Mauna Loa School may be eligible for additional 

discounts not outlined above. 

Comprehensive Fee 

This covers a variety of standard and required items 

for each student. 

• Student Insurance 

• School Supplies: notebooks, pencils, glue, crayons, etc. 

• Testing 

• Textbooks 

• Any other items required by the offered program 

Annual Registration Fee  

$50.00/student, to be paid at the time of registration.  

Registration fees are non-refundable. The registration fee 

will be waived during Priority Registration. Priority Regis-

tration will be announced each spring. 

Outdoor School  

Cost will vary from year to year. The student may raise 

all or part of this fee during scheduled fund raisers. 
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After School Care  

$150.00 a month per student with $10.00 per day for 

temporary students.  Fees for After School Care may be 

charged on a student's Smart Tuition account. 

Mid-Year Re-admission Fee 

$65.00. Students who are asked to withdraw due to 

financial reasons or otherwise may be assessed a $65.00 re-

admission fee upon acceptance and re-admission. 

Waiting List Fee  

$50.00. Students who have been accepted into Mauna 

Loa School pending an available opening may submit a non-

refundable fee of $50.00 to hold their spot. Once a spot 

becomes available, the $50.00 will be applied the student's 

account. 

OTHER FEES 

Late Fees  

There is no grace period for tuition payments. Late 

fees charged by Smart Tuition will automatically be added 

to your balance due and will be immediately payable the 

following month. Mauna Loa School does not receive any 

money charged by Smart Tuition for late fees. 

Returned Check Fee 

 The school will assess a $15.00 returned check fee 

and reserves the right to require future payments in cash, 

money order, cashier's check, or automatic withdrawal. 
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Insufficient Fund Fee 

 $15.00. Whenever an automatic withdrawal is at-

tempted but there are insufficient funds to cover the 

transaction, you will be contacted by the school treasurer. 

Should this occur, you will be charged a $15.00 fee. You 

will then need to authorize the school treasurer to reat-

tempt the withdrawal or submit the amount due in cash, 

cashier's check or money within one week of the scheduled 

payment or before the end of the month, whichever comes 

first. 

DELINQUENT ACCOUNTS 
Responsible financial parties are required to complete 

a payment plan on Smart Tuition before school begins. Ac-

counts that do not meet the requirements of the financial 

plan on Smart Tuition by the end of each month are consid-

ered delinquent. The finance committee reviews and acts 

on all delinquent accounts. All accounts must be paid in 

full at the end of each quarter. A student will not be al-

lowed to start the new quarter if there is an outstanding 

balance from the previous quarter. This may include sus-

pending educational services until payment has been sub-

mitted. 

The Finance Committee understands that there are 

times when financial hardships occur. When these times 

occur they ask that the responsible financial party contact 

the school treasurer before the scheduled payment date to 

formulate a revised plan to meet their financial obliga-
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tions. Any revised financial agreement will need to be 

signed by both the responsible party and the school treas-

urer and approved by the finance committee. 

Unpaid Accounts from Previous Year 

In the event of an unpaid bill from a previous year, no 

students from that family will be allowed to enroll in the 

new school year until the account is paid in full. 

 

SCHOLARSHIP  FUNDS 
Mauna Loa School embraces the philosophy that every 

family who truly desires an education at Mauna Loa School 

for their child(ren) will be able to realize this goal. To 

meet this goal requires a trust in God, Who has promised 

to meet all our needs if we put Him first (Matthew 6:24-

34). It also requires an equal partnership, commitment, 

and responsibility of the school and the family. 

In addition, Mauna Loa School encourages families who 

are currently receiving scholarships/tuition assistance to 

make a commitment to help other families in the future as 

God continues to bless your family. 

• Mauna Loa Preschool is licensed by the State of Hawai'i 

OHS and accepts direct payment from OHS programs such 

as Open Doors and Child Care Connection. 

• Mauna Loa Preschool participates in the Pauahi Keiki 
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Scholar - Preschool Program. 

• Mauna Loa School participates in the Kipona Scholar - Kin-

dergarten Program. 

Mauna Loa School participates in the 

• Hawaii Conference/Pacific Union Conference Scholarships 

(For children of constituent church members) 

• Pacific Union Education Endowment 

• Baybarz Education Scholarship Trust Fund 

• K-12 Tuition Assistance Program 

• Reapplication for Family Assistance 

Applications for these scholarships are available from 

the Mauna Loa School office or from our webs ite. These 

applications must be completed and submitted to the Prin-

cipal by August. 

Mauna Loa School Scholarship Fund 

The objective of the Mauna Loa School Scholarship 

Fund is to provide financial help to those in need who de-

sire a Christian Education at Mauna Loa School. As these 

funds are limited, applicants are asked to apply to outside 

funding sources for which they are eligible and families are 

awarded only after these funding sources have been ex-

hausted. 

Application Deadline: Applications with all supporting 

documentation is due in the spring to the school office. 

Details will be made available in January for the upcoming 

year. Families will be notified in writing of scholarshi-

pawards in the spring (pending outside funding awards). 
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Note to Donors:  Donations for the MLS Scholarship 

Fund are promoted during the Annual February Scholarship 

Fund Drive; however, the school would be grateful for 

funds received at anytime during the year.  All donations 

are receipted and tax-deductible. 

MAUNA LOA SCHOOL DIRECT STU-

DENT SPONSORSHIP PROGRAM 
This program helps struggling families develop a sound 

financial plan to meet their tuition costs after exhausting 

their own resources as well as other available sources of 

scholarships/tuition assistance. The program includes the 

following four steps: 

• The family will meet with the school treasurer to deter-

mine the amount of the tuition shortfall. 

• The family will arrange to meet at least one half of this 

shortfall through the pledge(s) of one or more direct stu-

dent sponsors. 

• The family will provide the school with documentation of 

the pledge(s). 

• The finance committee will review the documentation and 

authorize school staff to search for additional direct stu-

dent sponsor(s) to cover the remaining shortfall. 

Note to Donors: Contributions designated for a spe-

cific student are NOT tax-deductible according to IRS Pub-

lication 526 (2008). 
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Fax: (888) 203-6942 
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